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Family Handbook 2026-2027

Address: 2253 Rosson Road, Powhatan, Virginia 23139
Phone: (804) 598-6090
Email: pumcpre@gmail.com
Website: www.pumcpreschool.org

A Welcome from Our Staff

Dear Parents,
Welcome to Powhatan United Methodist Preschool! We are looking forward with great enthusiasm to working with your child this year. This handbook is designed to help you understand the philosophy, policies, and procedures of our school. Please read it carefully and keep it handy throughout the school year.
Our team is in the preschool office Monday through Friday. Please don't hesitate to call if you have questions or concerns. We hope that your child’s time here will be a positive and enriching experience.
Sincerely,
Julie Layman, Director
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1. Mission & Philosophy
Our Mission

As a ministry of Powhatan United Methodist Church, our mission is to provide a safe, loving, and nurturing Christian environment where children can develop a love for learning. We are dedicated to excellence in early childhood education, focusing on social skills, academic readiness, and the emotional and spiritual development of each child.


Our Philosophy

We believe that a child’s play is their work and is essential to their development. Our child-centered educational approach allows our teachers to create a flexible, open-classroom environment with various interest centers. We provide opportunities appropriate for each age group, helping every child to discover and learn at their own pace in a warm, accepting atmosphere.

Our Goals

We strive to help children achieve the following:
· Know Themselves as Children of God: To understand that God is present in every situation. Chapel Time is held in the Sanctuary with the Pastor or Children’s Coordinator twice a month.
· Know Themselves as Part of a Group: To make friends, learn to share, recognize the feelings of others, and use words to solve problems.
· Know Themselves as Individuals: To develop motor skills, build confidence and independence, and experience literature and vocabulary, science and math, and social studies in an age-appropriate way.

2. Our Program

A Typical Day

The daily program at our preschool is flexible. We use an open classroom model with different interest centers in each room, allowing your child to choose from various activities like blocks, puzzles, dramatic play, art materials, and manipulative toys. Monthly themes may include topics like family life, the seasons, community helpers, and holidays. A typical day will also include snack time, small group or "circle time," outdoor play, stories, and music.



Curriculum

Our curriculum is structured within a Christian environment to help children learn the skills they need to enter kindergarten. We provide age-appropriate materials and equipment that support learning in a fun and interesting way. Themes and activities are designed to foster creativity, encourage interest in language, and promote physical development.

3. Policies and Procedures
Absences

While attendance is not compulsory, we encourage regular attendance so your child can gain the most from the preschool experience.
· Please send a message through the Brightwheel app when your child will be absent.
· Tuition is due in full each month regardless of sickness, holidays, or weather-related closures.

Arrival & Departure

· Early Drop Off: Begins at 7:45 AM at the double doors in front of the CLC (the large room). A teacher will meet you there. Please refrain from engaging teachers in conversation about your child at this time as they are needed inside for supervision of all children.  We also know those morning goodbyes and hugs are so important to you, we just ask that they are taken care of in the car before you ring the bell at the door.
· Regular Drop Off: Occurs between 8:55 AM and 9:10 AM.
· 2s and 3s use the covered entrance at the back of the preschool.
· Pre-K children use the 4's carport area.
· Late Arrivals: If you arrive after 9:10 AM, please bring your child to either entrance and ring the doorbell.
· Pickup Times:
· Morning Class: 11:55 AM - 12:05 PM
· Pre-K Extended Session: 1:55 PM - 2:00 PM
· Extended Care: 4:30 PM
· Late Fee: A late fee of $1.00 for each minute will be charged for children who must wait past their designated pick-up time.


· Pickup Authorization: If your child will be leaving with someone not listed on their emergency card and in Brightwheel, you must call the preschool at (804)598-6090 or send a message in Brightwheel with this information. No child will be released to an unauthorized person.  Authorized individual should be prepared to show photo identification at pick up.
· Car Line Safety: For the safety of our children and staff, please refrain from using cell phones or smoking in the carpool line. Please do not allow children to run or play in the carpool line or parking lot.  Please refrain from engaging assistants in conversation about your child at this time in order to facilitate an efficient and timely dismissal.

Birthdays

We will make each child feel special on their birthday with a birthday crown and recognition throughout the day. You are welcome to send a treat in for your child to share with the class.  Please coordinate ahead of time with your child’s teacher for best time and classroom allergy restrictions. If you wish to donate a children's book to our preschool library in honor of your child, we would be most appreciative. Party invitations may only be sent home through the school if the entire class is invited.

Clothing

Please dress your child in comfortable, washable clothes so they can participate in all activities without fear of "getting dirty."
· Shoes: Encourage your child to wear tennis or athletic shoes. For safety, flip-flops are not permitted.
· Labeling: Please put your child’s name on all outer clothing, like coats and sweaters.
· Extra Clothes: Every child must keep a complete, seasonally-appropriate change of clothes at school.  Please update and replace as necessary throughout the year.
· Dress your child for the weather, we spend as much time as we can outside.  We will go out in all types of weather including snow, light rain, and cold days(any temperature above 20 degrees)



Communication & Conferences

Open communication is key to your child's success.
· Conferences: If a teacher or parent feels a conference is needed, an appointment can be made. Please note that teachers are not free to converse during preschool hours.
· Contacting Teachers: Brightwheel messaging, scheduled phone calls, and email are great ways to communicate with your teacher.  Text messaging to teacher’s personal cell phone numbers is not permitted.
· Newsletters: A monthly newsletter will inform you of special events and other important news shared through Brightwheel.
· Brightwheel: We use the Brightwheel app to share announcements about school closures, delays, and upcoming events.  Brightwheel messaging offers two types of contact.  You can message your child’s classroom staff or you can message the administrator privately.

Confidentiality & Social Media

Your family's privacy is of the utmost importance to us.
· All information about children, families, and staff is confidential.
· By Virginia law, caregivers are required to report any suspected cases of child abuse or neglect.
· Your child’s photo may be used in school newsletters, on our website, or on individual closed class pages, unless otherwise specified on Social Media Permission Form that is part of our required paperwork.
· We ask that parents do not post pictures or videos(including special school performances or activites) of children other than their own on any social media platforms to respect the privacy of all our families.
· Staff may not create new “friend” status with parents of children who are currently attending the preschool.

Discipline

Our goal is to help children develop self-control, responsibility, and self-discipline. The word "discipline" comes from "disciple," meaning to learn and follow teachings. It is not about punishment but about learning to live in a social world. We will be utilizing the Conscious Discipline model designed by Dr. Becky Bailey. Conscious Discipline is nurturing, value-building and able to help children regulate and modify their own behavior.           Our teachers guide children by setting fair and consistent limits, redirecting behavior, modeling acceptable actions, and helping children use their words to express feelings. We will never use physical or verbal punishment.  If a behavior persists and is a disruption, parents will be contacted by teacher or director.

Health & Safety

Your child’s health and safety are our top priorities.
· Health Forms:
· New students must submit the Commonwealth of Virginia School Entrance Health Form before their first day.
· Returning children must submit an updated Immunization Form each year.
· Medical and Religious exemptions will be considered.
· When to Stay Home: Children should be kept home if they show any of the following signs:
· Temperature of 100°F or higher
· Sore throat, thick nasal discharge, or persistent cough
· Rash, earache, or nausea
· Unusual tiredness or change in behavior
· Illness at School: Each child is screened by a teacher upon arrival. If your child becomes sick at school, we will isolate them and call you for immediate pickup. Please make sure that the emergency numbers we have on file and in Brightwheel will always be reachable during preschool hours.  Please only provide contacts that are able to reach the school in 20 min or less.
· Head Lice: We have a "no-nit" policy. If lice are detected, you will be called to pick up your child. The child may return to school once they are treated and are completely nit-free.
· Safety Measures:
· All school doors are kept locked during the day. Please ring the doorbell for admittance.
· Staff are certified in CPR and First Aid.
· Virginia law requires children under age eight to be secured in a child safety seat. Our staff will not place a child in a vehicle that does not have an appropriate safety seat.

Holidays & Weather

· Holidays: Our school holidays are indicated on the adopted preschool calendar.
· Inclement Weather: All inclement weather closings will be based off of the current conditions with the safety of families and staff.  Road conditions and the safety of preschool grounds will be considered.
· 1-Hour Delay: We open at 10:00 AM and close at regular class times
· 2-Hour Delay: We open at 11:00 AM, 12:00PM classes will have a delayed pick-up at 1:00PM, and 2:00PM classes will dismiss as usual.
· Early drop off: Will begin 1 hour and 15min before any delayed opening.
· All closures and delays will be announced via a Brightwheel message and alert.


Snacks 

· Each child should bring an individual snack in a disposable container (like a Ziploc bag) labeled with their name.
· Please send a water bottle labeled with your child’s name(filled with water only) each day (2’s exempt).
· Healthy Snack Suggestions: Fresh fruit, cheese, popcorn, crackers, raisins, vegetable sticks, dry unsweetened cereal, goldfish, and pretzels.

Special Events

Throughout the year, special educational programs may be presented at the preschool, such as puppet shows, magicians, and science shows. The activity fee you paid at registration covers these events as well as weekly music for each class.


Class Parties
· 4 class parties will be held per year
· Organized by appointed room parents(FTO)
· Parents will be invited to contribute items(homemade or store bought ) and attend at least one party.  Treat bags are NOT allowed.
· Room parents will notify familes of classroom specific allergies 

FTO(Family Teacher Organization)
A group of interested parents, teachers and staff, working
together to enrich and support the preschool community.
· Support teachers by organizing class parties and volunteers for classroom activities as requested.  Recognize teachers birthdays with cards or treats.
· Support the staff by assisting with teacher workday lunches, teacher appreciation week and school wide events ( art night, family picnics, picture day etc.)
· Organize social events and family oriented activities and collaborative projects.
· Assist in solving school needs through volunteering and funding. Brainstorm fundraising ideas and policy.
· Room Parents - As a Room Parent, you are the liaison between the classroom teacher, parents and the FTO. Your responsibilities may vary depending on the teacher’s needs, but typically include: 
· Assisting with classroom celebrations and special events 
· Communicating with parents about classroom or FTO needs 
· Coordinating volunteers for class or school activities 
· Sharing FTO or school-wide information as needed

Tuition & Fees

· Payment Schedule: Tuition can be paid yearly or monthly. Monthly payments are due on the 15th of each month.
· Late Fee: A $10 late fee is charged for payments received after the 25th of the month.
· Billing: All tuition and Extended Care billing is done through Brightwheel.
· Delinquency: If tuition is delinquent by two months, the child may not be able to return until payment or other arrangements have been made.
· Financial Aid: Limited financial assistance may be available through the Jane Brown Audrey Missimer Scholarship Fund.  Please contact director for more information.


Withdrawal

A parent may withdraw a child from the program by giving the school thirty days' written notice. No withdrawals are permitted after March 15th. The school also reserves the right to remove a child if we feel they are not benefiting from our program or if their behavior disrupts the learning environment for others.

4. Religious Exemption Statement

The Commonwealth of Virginia requires preschools receiving religious exemption from licensure to notify parents of the following:
1. Powhatan United Methodist Preschool is exempt from licensing because of its religious affiliation.
2. Teachers and assistant teachers at this school have met all requirements set by the state of Virginia. All teachers are certified annually by a practicing physician to be free from any disability that would prevent them from caring for children. Teachers have had Criminal Records Checks prior to being employed.
3. The Preschool is located in the Christian Life Center and Welcome Center on the grounds of Powhatan United Methodist Church. The preschool uses six classrooms, an office, the kitchen, and the gymnasium in the building. A playground is located on the church grounds.
4. There is an enrollment capacity of 110 children.
5. The Preschool does not offer food services. Children bring a snack from home.
6. The Preschool is covered by public liability insurance.






Powhatan Methodist Preschool Family Handbook Acknowledgment Form

PLEASE SIGN AND RETURN THIS PAGE TO THE SCHOOL
We have read and understand the Powhatan Methodist Preschool Family Handbook and agree to abide by the policies and procedures stated in it.
Child’s Name: ________________________________________
Parent(s) Name: ______________________________________
Parent(s) Signature: ___________________________________
Date: _______________________________________________
